
JOB OFFER
GAME DAY MANAGER

Position Title: Game Day Manager
Reporting To: High Performance Manager
Status: Employee
Term: May 1, 2023 to October 31, 2023
Remuneration: $18-$20 per hour (15-30 hours per week available)

OVERVIEW
The Club is seeking passionate and interested applicants for the position of "Game Day Manager” to
support the very important delivery of on-field setup & experiences for our OPDL and game of the week
programs. The position will primarily operate out of Millennium Park and occasionally Julian DeGuzman
Park. The position seeks a strong communicator, a problem solver, and someone who is unafraid to roll
up their sleeves to get the job done. Access to a vehicle (especially for Julian DeGuzman Park games) is
an asset for this job, though not required. The position is primarily outdoors, and you will be working in
all weather conditions.

RESPONSIBILITIES
For all OPDL and Game of the Week Games at Ottawa TFC, the position is responsible for setting up all
required equipment and managing the event. This includes the following tasks:

● Setting up of the field(s) for game play, which includes:
○ Checking that goals are in the right place and have no gaps in the mesh
○ Setting up OTFC Corner flags and field markings (technical area by the benches), etc.
○ Setting up of all required Tents: Home team, Away team, match/game officials
○ Setting up and testing of pitch side PA system (if available and required for the game)
○ Putting up any required banners and flags
○ Posting of directional signage (as needed)
○ Ensuring required game balls are inflated and ready for the match
○ Water bottle coolers are full and ready
○ Ensuring Dressing rooms are unlocked and prepared (if necessary)

● Liaising with teams on their arrival
● Setup, monitor and manage Veo game recorder during the match

○ Upload game footage to Veo cloud promptly at the end of the day
● General customer service support to teams and their support groups during their game
● Point of contact for Match Officials on arrival and during their visit, ensuring dressing rooms are

ready for them to use
● Assistance to onsite medical staff during their visit
● Assigning volunteers for game days and other club events
● Main point of contact for volunteers involved in game days and other club events



● Management of volunteers working on-site
● Clean-up, organization, and basic maintenance of all game day equipment at the conclusion of

each event.
● Completion of game manager reports and any required OPDL or league reports

Game of the Week
In addition to the responsibilities above, for any designated “Game of the week” events, this position will
also be responsible for:

● Securing, managing and directing workers to run the BBQ and/or snacks canteen at the event.
● Coordinate any additional promotional activities that the marketing team implements for the

game.
● Liaise with announcers and DJ’s to ensure music and announcements are executed as needed.

Grassroots Festivals and Champions League
● Assist with the setup and management of the weekly grassroots Champions league events on

Saturday mornings. This includes:
○ Assisting with the setup and preparation of each event.
○ Directing Volunteers, Coaches, players and parents as needed to the right places and

roles.
○ Helping to oversee the proper running of the event, which can include managing a mini

game during the event.
○ Overseeing the clean-up, organization, and basic maintenance of all game day

equipment at the conclusion of each event.

QUALIFICATIONS
● The candidate must possess initiative and relationship building skills
● Must possess strong written and oral communication skills
● Strong time management and proficiency skills
● Ability to work alone and as part of a team
● Strong planning and organizational skills
● Experience working with volunteers
● A good understanding of OPDL and Ontario soccer is an asset
● First Aid and CPR is an asset
● Experience working in a Soccer Club environment is an asset
● Ability to do physical work (lifting/carrying equipment, etc).

INTERESTED?
● Please submit your expression of interest to Brogan Engbers at Brogan@ottawatfc.com
● Applications will be accepted until the position is filled
● In subject line, please indicate “Application - Game Day Manager”

Thank you to all who submitted an application. Only those candidates that are successful will be
contacted by the club.
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